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Dillon School District Four Technology

HTML Tags for Form Letters or Daily Bulletins

These are a few basic HTML tags which are helpful when creating the Daily Bulletins. 

HTML 
· The start tag is the name surrounded by angle brackets: <h1>
· The end tag is a slash and the name surrounded by angle brackets </h1>

· The element content occurs between the start tag and the end tag
	Inserting Links

	Link 

Text you want to link in this case is “Click here to go there”
	<A HREF="http://www.dillon.k12.sc.us"> Click here to go there </A>



	E-mail link

Text you want to link in this case is “Click To Send E-mail”


	<A HREF="mailto: username@cmcss.net"> Click To Send E-mail </A>


	Font Colors

	Red text 
	<FONT COLOR="red"> Red text </FONT>

	Orange text
	<FONT COLOR="orange"> Orange text </FONT>

	Yellow text

	<FONT COLOR="yellow"> Yellow text </FONT>

	Green text

	<FONT COLOR="green"> Green text </FONT>

	Blue text
	<FONT COLOR="blue"> Blue text </FONT>

	Violet text 
	<FONT COLOR="violet"> Violet text </FONT>

	Font Size

	Sets size of font

(from 1 to 7)
	<font size=3></font>



	Font Face The name of the font you want to use.  For a list of font face html examples click here.

	Example: 

Times New Roman
	<font face="Times New Roman">your text</font>


	Text Styles Place immediately in front of and behind the word(s) you wish to be displayed in the chosen style.  To try your text code and see what it will look like, click here.

	Bold text  

	<B>  text  </B>

	Italic text
	<I> text </I>

	Underlined text
	<U> text </U>

	Bold  Italic  text
	<B><I> text </I></B>

	Bold Italic Underlined text
	<B><I><U> text </U></I></B>

	Blinking Text
	<blink> text </blink>

	Marquee Text

(Scrolling across the page)
	<marquee></marquee>

	Center
	<center>this will center the text<center>

	Size, name of font, color, style combination
	<font size="7" face="Georgia, Arial" color="maroon"><B>text</B></font>

	Item Formatting

	Add a Heading

(1 is largest, 6 is smallest)
	<h1>Heading 1</h1>

<h2>Heading 2</h2>

<h3>Heading 3</h3>

<h4>Heading 4</h4>

<h5>Heading 5</h5>

<h6>Heading 6</h6>

	Insert a line break
	<br />

	Create a new paragraph
	<p></p>

	Align a paragraph to the left (default), right, or center.
	<p align="left">

	Insert <
	 &lt: is the same as <

	Insert >
	 &gt: is the same as >

	Creating a List  

To view a short video on creating lists click here.
Place the tags below above and below your list.  

In front of each item on your list use <li> and behind each item use </li>

	Create a numbered list
	<ol></ol>
	<ol>

<li> list item 1

<li> list item 2

<li> list item 3

</ol>


	Here is how that list would display:

   1. list item 1

   2. list item 2

   3. list item 3



	Create a bulleted list
	<ul></ul>
	<ul>

<li> list item 1

<li> list item 2

<li> list item 3

</ul>


	Here is how that list would display:

    * list item 1

    * list item 2

    * list item 3
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